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PREFACE
STRUCTURE OF THE COURSE

The Auxiliary Adm nistration Specialty Course (AUXM N has been
structured as a self-study course -- although it is preferable
to have it taught by an experienced instructor who i s AUXOP or
has previously conpleted the Adm nistration Specialty course.
This Student Study CGuide serves as the key guidance for the
cour se. The single "text" for AUXMN is the new Auxiliary
Manual , COVDTI NST ML6790. 1E, whi ch every nenber now hol ds.

This Student Study Guide has been witten in a series of
| essons designed to require detail readi ng and understandi ng of
the contents of the Auxiliary Manual. This will provide the
Auxiliarist with detailed information concerning Coast Guard
and Auxiliary adm nistration. Coast Cuard organi zati on and

adm ni strative procedures will, in general, be limted to those
associated with Auxiliary activities. Coast Cuard policies
relating to the Auxiliary wll be examned and the
organi zational interface between the Coast Guard and the
Auxiliary wll be reviewed. Auxiliary organization wll be
covered in considerable detail. The functioning of both

el ected and staff officers at various levels wll be addressed,
and proper admnistrative procedures to be followed by all
Auxiliarists and Auxiliary officers wll be explained.

Al though this course wll present considerable detai
concerning Auxiliary admnistration, it can only provide a
foundation for actual practice. The finer details can only be
mastered by actually participating in the areas and activities
that are addressed in the course.

Many of you have occupi ed or are now engaged in admnistrative
positions in your chosen career. You wll find that the
adm nistrative functions wthin the Auxiliary are not too
different fromthose encountered in your vocation.

Upon successful conpletion of this course you should have a
greater appreciation for the conplexities of the Auxiliary
organi zati on and the scope of admnistrative duties required of
those nenbers holding elected or appointed offices. In
addition, the know edge you acquire should give you an even
greater sense of pride in being a nmenber of this fine group of
vol unt eer i ndivi dual s.



EXAM NATI ON PROCEDURES

1

10.

Bring at least two soft pencils (No. 2 pencils are
preferred). |If the pencils do not have soft erasers, bring
a good soft eraser. Do not mark the answer sheet with ink
or afelt tip pen. Mike no marks on the question booklets.

Dress confortably, you should anticipate the confort
conditions of the test |ocation.

The assigned proctor will have an exam nati on and an answer
sheet. Carefully follow the instructions on the exam and
t he answer sheet. If you have procedural questions the
proctor will answer themfor you.

On test answer sheets designed for optical grading, do not
bl acken the answer block heavily until you are sure you
have selected the answer you prefer. FErasure snmears nay
precl ude accurate scoring.

If you are not sure which answer you prefer, don't waste
tinme thinking about it. Continue with the next question.
Frequently a subsequent question will give you a clue to
the correct answer to the question that you skipped. Wen
you have answered the other questions, go back and work on
t he questions you originally skipped.

READ each question and all possible answers carefully
before you mark your answer sheet. There nay seem nore
t han one correct answer, however, only one is correct.

Take your tinme. There is notinme limt for conpleting the
exam nati on. Once you start the exam nation you cannot

leave the testing area until you have conpleted the
exam nation and returned the exam and answer sheet to the
proctor. Be sure to answer all questions. Unanswer ed

guestions are scored as wong answers.

Don't worry if others finish the test before you do. They
may not be as careful as you.

When you have conpleted the test, return all the materi al
to the proctor who will forward all tests and answer sheets
to the appropriate Director of Auxiliary.

Pl ease allow at |east four weeks for the results of the
test to reach you.



CHAPTER ONE - | NTRODUCTI ON

A

1.

Gener al .

Satisfactory conpletion of this Admnistration Specialty
Course will provide you with extensive know edge regardi ng
the adm nistrative functions of the Coast Guard and the
Auxiliary at the various |levels. The course will enphasize
admnistration at the flotilla and division |evels. |t
will also touch on the admnistration at district and
national |evels. Satisfactory conpletion of the course
w Il be another step toward becom ng an AUXCP.

The Auxiliary, |like many | arge organizations, is operated
simlarly to a business or corporation. For it to realize
busi nessl i ke operations, it nust be organized both for
di rection and performance.

The senior officer of the Auxiliary is the National
Commodore (NACO. NACO is assisted by the National Board,
the National Executive Commttee, the National Staff
Qperating Commttee and the National Staff. NACO wth the
hel p of t hese or gani zati ons, formul at es policy
recomendations for submttal to the Commandant of the
Coast Cuard. The National Commobdore also directs the
Auxiliary in inplenmenting policy originated by or approved
by the Commandant.

District Commbdores operate in a simlar fashion within
their districts. The District Conmmopdore, wth the
assistance of the District Board and the District Staff,
makes policy recomendations either to the District
Commander or to the National Board, as appropriate. The
District Commodore is also charged with ensuring that
Auxiliarists and Auxiliary organizations wthin the
district inplenment the policies issued by or approved by
t he Commandant and the District Commander.

Di vision Captains and Flotilla Conmanders perform simlar
functions within their organizations. However, at these
| evel s, activities are directed nore toward inpl enentation
of policy decisions rather than the generation of policy
proposals. This does not preclude nenbers of a flotilla
fromrecomendi ng changes to the current policies through
t he Chain of Command.

Regardl ess of the level at which an Auxiliarist operates,
the sanme admnistrative principles apply. Wiile the
enphasis will vary at different |evels and under different
circunstances, the elected officers or staff officers wll
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need to establish or determ ne objectives. They nust know,
or learn, how to comunicate with those Auxiliarists needed
to support the project, and how to notivate themto do so.
They nmust be innovative in order to maintain interest, and
must secure cooperation to achieve the objectives of the
unit. The |eader nust also provide opportunities for
menbers to develop individually and encourage their
continued interest and support. The |eader nust be able to
make valid, appropriate and tinely decisions. Poor
deci sions or even good ones at the wong tinme can cause any
project to fall short of its objectives.

7. You wll find that there are many simlarities in the
operation at the various Auxiliary levels. What you |learn
at each Ilevel wll provide the firm foundation for
operation at the next level. Mreover, the principles wll
be the sane. Only their relative application will change.

CGener al Duties - Auxiliary Oficers. Adm ni strati on,
Leader shi p, and Managenent i nvolves seven basic criteria, al
of which are applicable to admnistrative policies wthin the
Auxiliary. These are:

1. Establishing Qbjectives.

a. Consider what nust be acconplished; distinguish between
| ong- and short-term goal s.

b. Exam ne requirenents and consider themin conjunction
wi th avail abl e resources.

c. Include individuals in goal setting when appropriate.
Everyone should be kept informed of wunit goals,
including those goals which are established and
st andar di zed.

d. Prescribe goals which are achievable yet offer a
chal | enge.

2. Mbti vati on.

a. Consider the needs of the individual. Use individual
abilities. Whenever possible assign duties they do
best, in which they are nobst interested, and which
chal l enge their talents.

b. Incorporate interests of the individual with those of
the Auxiliary. Attenpt to achieve acceptance of

obj ectives through participation.
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Show appreciation for good performance. Be pronpt in
rewar di ng outstanding activity.

Set a personal exanple of peak performance, attitude
and behavi or.

Conmuni cat i on.

a.

a.

Understand your own desires and purposes before
communi cat i ng.
Use words that your listeners or readers understand.
Al ways be aware that the communicator is responsible
for proper understanding by the |istener.

| nnovat i on.
Whenever possible express a desire for change which
will result in inprovenent.
Encour age exchange of ideas and determne if any change
in policies and procedures will be an inprovenent.
Foster a climte where change for inprovenent is
nor mal
Del egate certain responsibilities and followup to

determ ne that the delegated assignnents are
successfully conpleted for the benefit and the progress
of the Auxiliary.

Mai nt ai ni ng Cooper ati on.

a.

Mai ntain unity of purpose wthin your organizational
ar ea.

Br oaden i ndi vi dual understanding of the Auxiliary and
its goals.

Encourage conmuni cati on and teamork.
Encour age mexi mum i ndi vi dual partici pation.

Bal ance requirenents of the Auxiliary wth the
interests and capabilities of individuals.
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f. Denonstrate attitudes and behavior which nmake for a
cohesi ve at nosphere.

Devel opnment of Menbers.

a. Provide opportunities for self-devel opnent.
b. Define duties and standards of performance desired.

c. Delegate, where feasible, responsibility for making
decisions. Be certain the individuals understand they
are responsi ble for these decisions. Al ways be willing
to assune the risk inherent in this practice.

d. Develop strong points and talents rather than pointing
out m nor weaknesses.

Deci si on Maki ng.

a. Collect pertinent facts.
b. Devel op courses of action and select the preferred one.

c. Communicate decisions to those responsible for
i npl enent ati on.

d. Avoid indecision.

e. Mking decisions is a vital part of Auxiliary
admnistration and certainly is required of all elected
or appointed officers. However, all decisions nust be
based wupon the rules, regulations and policies
established by the Coast Guard and the Auxiliary.

C. Concl usi on.

1

The above rules regarding admnistration, |eadership and
managenent are basic to good adm nistrative achi evenent.
Followng these guidelines should result in the
satisfaction of knowi ng you have done your best to maintain
the high degree of professionalism that we aspire to
acconplish as nenbers of the Coast CGuard famly.

During this course you will also learn newtitles, acronyns
and synbols for personnel in the Coast GQuard as well as in
the Auxiliary.

It is inperative that you understand the difference between
the ranks of a Commander and Captain in the Coast Quard and
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the titles of Flotilla Commander and Division Captain in
the Auxiliary.

The course material contains many reading references.
Encl osures and anplification of subjects are provided when
there is no readily available Auxiliary reference.

You should be aware that the pyramd of Auxiliary
adm nistration narrows from the Flotilla level to the
Nat i onal echel on. Conversel vy, the admnistrative
responsi bilities broaden.

Unli ke sone large organizations, |eadership in the
Auxiliary is not i nherited, but earned, step by
admni strative step, as the Auxiliarist noves to positions
of increasing responsibility.

We, as nenbers of the Auxiliary, belong to a vol unteer
organi zation. Any office or assignnment in which we choose
to serve is therefore done so voluntarily. However, when
an office or assignnment is undertaken we are obliged to
conply with rules and regulations which have been
established for our organization.
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CHAPTER TWO - AUXI LI ARY H STORY, PURPCSE, ADM NI STRATI ON, AND

A

M SSI ONS

| nt roduct i on. This chapter is designed to acquaint nenbers
wth the details of Chapter 1 and 2 of the Auxiliary Manual,
COMDTI NST ML6790. 1E. Students should read these chapters,
payi ng particular attention to:

1. The purpose and role of the Auxiliary
2. Customs and courtesies
Coast Guard adm nistration of the Auxiliary

Auxi | iary adm ni stration

o ok ow

Auxi liary | eadershi p and managenent
6. Auxiliary prograns and programdetails
Addi ti onal Readi ng. The following will give students advanced

knowl edge of the Coast Guard organi zational structure as it
pertains to certain functions and policies. Students should

remenber that the Coast Guard is a conplex organization. It
is, at all tinmes, a branch of the arned forces. At the sane
time, it is also a Federal Law Enforcenent Agency. |In spite of
that, the Coast Guard is NOT in the Departnment of Defense OR
Justi ce. Rat her, It serves in the Departnent of
Transportation. Still, in times of war or when the President

directs, the Coast CGuard operates as a service in the Navy.

1. Chief Director's Staff.

a. The Chief Director's Staff is conposed of both Coast
Quard mlitary personnel and civilian enployees. Their
duties cover a broad and varied range of activities.
One of the nost inportant of their functions, to

Auxiliarists, is the review of witten training
mat eri al submtted by Auxiliary National St af f
O ficers. They check such docunents for possible

conflict with Coast Guard policies.

b. The conpilation of Auxiliary material, including public
education courses, nenber training texts, Instructor
and Student CGuides, is an ongoing function of the
Auxiliary National Staff. This volunme of material is
channeled through the Chief Drector's Staff for a
review prior to final approval for printing. It nust
be noted that all Public Education texts are
copyrighted in the nane of the Coast Guard Auxiliary
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National Board, Inc. This copyright nmust be treated in
the sane manner as any other copyrighted materials.
Specific approval is required for the reproduction of
any of the public education text materials.

The staff synmbol (G OAX) is an indicator used for
routing reports, correspondence and other materials to
the Chief Director's office in Coast GQuard
Headquarters. "G" identifies Coast Guard in
Department of  Transportation. There are many
Headquarters staff synbols, all are capital letters and
begin wth "G".

2. Coast Cuard, Districts and the Auxiliary.

a.

Internal Organi zation of a Coast Guard District. The
District Conmander, a Rear Admral, is responsible for
the overall operations of all Coast Quard forces within
the district. This includes nenbers of the Auxiliary.

The following synbols, used to designate various
positions, divisions and branches in a district office,
are not contained in any readily available reference
manual . Note that |ower case letters are used to
synbolize District offices while upper case or CAPI TAL
| etters denote Coast Guard Headquarters synbol s.

District Commander (d)
Chief of Staff (dcs)

Adm ni stration Division (a)
Legal Oficer (dl)
Operations Division (0)
Director of Auxiliary (oax)
Marine Safety Division (m
Reserve Division (r)

These synbols are used to assist routing of mail to the
correct office. For exanple, mail for the Chief,
Qperations Division in the Fifth Coast Guard District,
woul d be addressed as foll ows:

Commander (0)
Fifth Coast Guard District
Federal Buil ding
431 Crawford Street
Port smout h, VA 23705



3. Goup Commands.

a.

The group concept is designed to consolidate command
and control, over units in specific operational areas,
by a central on-scene conmander who reports to the
District Commander. G oup Conmanders exercise
operational and admnistrative control over wunits
within their geographic jurisdiction. |Ideally, four to
six stations and vessels less than 180 feet conprise
the operating units in the group, but this nunber may
vary. G oup Commanders also exert mlitary
jurisdiction over wunits in their area and are
responsible for adm ni strative inspections and
operational evaluations of the units.

In order to exercise proper operational control, the
group comand i s provided with a comunications center.
This center nmaintains continuous radio watches, and
mai nt ai ns comruni cati ons between the group and the
group's wunits, normally by radio telephone and
| andline. The operating units maintain radi o watches
on established frequencies as directed by the group.

4. Units.

a.

The operating unit is the base elenent in the Coast
Guard operational chain. These units conprise the
operating level of the service and include ships,
aircraft and stations.

There are also other units such as marine inspection
of fices, marine safety offices and support units such
as bases, depots and repair shops. They are
specifically charged with carrying out the other
mani fol d duties of the Coast Guard.

5. Rescue Coordination Center (RCC

a.

There is one primary RCC in each district and each, as
a part of a world wide SAR network, has its own area of
responsi bility. It has the capability, through
conplex and conplete communications facilities, to
directly contact any potential SAR unit, be it Coast
GQuard, other Governnent facilities or privately owned
vessels and aircraft.

Each RCC has a conplete list of all available units
that could assist in a SAR case in its area of
responsibility. It has a means for constantly plotting
each distress incident |ocation and the position of
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C.

2-1

2-2

2-3

2-4

units which are or nmay be assigned to the case. | t
also has the personnel and command functions to
conplete its assignnents.

RCCs are primarily concerned with major Search and
Rescue acti ons. Local SAR cases mmy be assigned to
Auxiliary operational facilities by the Coast Guard
Group or Station responsible for the | ocal area.

6. Support Units. 1In addition to Operational Units the Coast

Guard al so mai ntains support units. They are too numerous

t

o cover adequately and conpletely in this course.

However, the follow ng exanples should help distinguish

b

a.

b.

e.

f.

St udy

etween operational units and support units:

The Coast CGuard Acadeny, New London, Connecti cut.
The Coast Guard Yard, Curtis Bay, Maryl and.
Recruit Training Center, Cape May, New Jersey.
Reserve Training Center, Yorktown, Virginia
Supply Centers/ Supply Depots

Resi dent Training Centers

Questi ons.

The
def i

Menb
a.
b.
C.
d.

The

enop

is the senior officer of the Coast Guard who
nes the role of the Auxiliary.

ers of the Auxiliary may perform

all mssions of the Coast CGuard

all except the mlitary mssions of the Coast CGuard

only the civil mssions of the Coast CGuard, except for
di rect | aw enforcenent.

all except the | aw enforcenent m ssions of the Coast Cuard

Coast @uard at all tines constitutes a

Mlitary service of the Navy
Civilian coastal operation
Branch of the arned forces
Pseudo mlitary organization

Menbers are required to render a hand salute to nenbers of the

Auxi

l[iary senior to them
TRUE FALSE
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2-5

2-6

2-8

2-9

2-10

2-11

2-12

The Branch at Coast Guard headquarters level that is
responsi ble for the operation of ANSCis

a. G OCX

b. GOCX-1
c. GOCX-2
d G OCX-3

The Coast CGuard, in periods of war or whenever the President
of the United States so directs, is transferred to the
Depart nent of

a I nterior

b. Comrer ce

c Transportation
d Navy

You are a Flotilla Commander and a nenber in the flotilla
wishes to wite a letter to the District Commbdore. If you
di sagree with the contents of the letter, you are not obliged
to forward it on up the chain.

TRUE FALSE

The Coast CGuard normally operates under the

It is not inportant and flotillas do not need to have an
annual budget.
TRUE FALSE

The staff synbol for a Director of Auxiliary is

A District Commander is usually a

a. Vice Adm ral

b. Commander

C. Rear Admiral

d. Capt ai n

G oup Commands are divided into
a. Districts

b. Units

C. Flotill as

d. Di vi si ons
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2-13

2-14

2-15

2-16

2-17

2-18

2-19

2-20

2-21

2-22

Menmbers should render a hand salute to menbers of the Arned
Forces senior to them
TRUE FALSE

A primary RCCis |located in each

Area Command

Coast Guard Unit
Coast Guard District
Maj or Seaport

enop

Any qualified Auxiliary lInstructor may serve as the head
instructor for any ACN or BCN | esson.
TRUE FALSE

The staff synbol for a Director of Auxiliary is

a. (0)
b. (G QAX)
C. (da)

d. (oax)

The office of the Director of Auxiliary for your area is
| ocated in :

In contrast to the Regulars and the Reserve, the Auxiliary is
specifically declared by statute to be :

The determ nes the specific manner in which the
Auxiliary may assist in performng civil mssions of the Coast
Guard.

a. Director of Auxiliary

b. G oup Commander

c. District Commodore

d. Commandant

Wthin its own nenbership, the Auxiliary is organized with
| evel s of adm nistrative responsibility.

a. t wo
b. three
c. four
d five

AUXM S is an acronym for

(question omtted)
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2-23

2-24

2-25

2-26

2-27

2-28

2-29

2-30

2-31
2-32

2-33

2-34

2-35

Area Conmanders are direct representatives of the in
their respective areas.

All Public Education |lesson instruction nust conformto the
| esson outlines published & approved by the National Executive
Comm tt ee.

TRUE FALSE
Boat exam nations leading to the award of the Auxiliary Seal
of Safety Decal may only be made by an Auxiliarist who has
been qualified as a(n)

Operati ons expert
Vessel Exam ner

| nstructor

Seamanshi p speci al i st

enop

National Safe Boating Wek is observed each vyear by
Presi dential Proclanmation.
TRUE FALSE
(question omtted)

NCS is an acronym for

Since 1955 the Auxiliary has sponsored visits to the Coast
Quard Acadeny by sel ected high school students. This is known
as Project :

An Auxiliary activity under which boating safety information
is provided to marine dealers is the

(question omtted)

Courtesy Marine Exam nations nay be performed on |ivery boats.
TRUE FALSE

On-water training is not permtted for public education
st udent s.
TRUE FALSE
(question omtted)
Non- Auxiliarists may teach lessons in the public education

cour ses.
TRUE FALSE
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2- 36

2-37

2-38

2-39

2-40

2-41

2-42

2-43

In order to properly plan expenditures, every unit should have
a clearly established :

a. set of Standing Rul es

b. annual budget

c. set of neeting agenda

d. and approved By-I|aws

The organi zati onal concept where staff officers at all |evels,
in conducting their activities, report upward to seni or
| evel s or nonitor the activities at junior levels, is called
Auxiliarists are expected to follow the in

communi cating ideas, obtaining information, airing concerns,
etc.

(question omtted)

When teaching the BS&S course, two |essons may be conbi ned
into one three hour class.

TRUE FALSE
A menber who is a nedical doctor may teach the general topic
of First Ald in a public education class.

TRUE FALSE

Publ i c education course conpletion certificates WLL NOT be
i ssued to those who just "challenge the exam"

TRUE FALSE
In a flotilla neeting, a witten agenda is nice to have but is
not essential .
TRUE FALSE
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CHAPTER THREE - AUXI LI ARY MEMBERSH P AND CORGANI ZATI ONAL STRUCTURE

A

Introduction. This chapter is designed to acquaint nmenbers
wth the details of Chapter 3 and 4 of the Auxiliary Mnua
COVDTI NST ML6790. 1E

Auxiliary Menbership. Wile reading Chapter 3, students should
make sure they fully understand the foll ow ng topics.

1. Eligibility for menber shi p, including the relaxed
requi renents for facility ownership and the new
requi renents that bar convicted fel ons from nmenbership.

2. Menbership categories and the associated requirenents,
privileges and restrictions.

3. The process for nenber transfers.

4, The four reasons for disenrollnment and the various
adm ni strative actions that are authorized agai nst nenbers.

Auxiliary Organization Structure. Wil e reading Chapter 4,
students shoul d nake sure they fully understand the foll ow ng
t opi cs.

1. Flotilla organi zation, procedures and policies.

2. The procedures for establishing, the operations and
requi renents for flotilla detachnents.

3. Division organi zation, procedures and policies.

4. Auxiliary Adm nistrative Boards and Executive Conm ttees,
their conposition, function and responsibility.

5. The policy, procedures, and guidelines for Auxiliary
el ections.

6. The policies and procedures for Auxiliary Staff Oficers.

7. The appointnment and duties of the Auxiliary Cvil Rights
Counsel or ( CGAUX/ CRC).

8. The requirenents and procedures for Unit Standing Rul es.
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3-2

3-3

3-4

3-5

3-6

Study Questi ons. After the students have conpleted reading

Chapters 3 and 4, and have reviewed the inportant topics as
outlined above, they should proceed to answer the follow ng
questions without reference to the text. This will afford a
check on their understanding of the material.

A Flotilla is the basic chartered organi zati onal el ement of
the Auxiliary and when chartered nust consist of at |east
Basically Qualified nenbers.

a Si X

b. ten

C twenty

d fifteen

A D vision consists of or nore Flotillas which are within

t he sane general geographic area.
a. five

b. seven

C. SiX

d. four

At the Division level, the two elected officers are the

and

The D vision Board consi sts of

a DCP, VCP, all FCs, the IPDCP & DCO (ex officio)
b DCP, VCP, all FCs

c DCP, VCP, all FCs and the DI RAUX

d DCP, VCP, all FCs and all VFCs

Di vision Board Standing Rul es are not effective until signed

Director of Auxiliary
Di vi sion Captain

Di strict Commobdore
District Vice Comodore

enop

The designated prefix for District Staff Oficers is DSO.
Division Staff Oficers' duties and responsibilities parallel
those of their counterparts on the District Staff and their
designated prefix is :

The Division Captain may appoint up to staff officers.
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3-8

3-9

3-10

3-11

3-12

3-13

3-14

Authority to establish a Division is vested in the

enop

Commandant

Di strict Conmander

Director of Auxiliary

Chief Director of Auxiliary

The primary responsibility for establishing a new division
rests wwth the :

enop

Chief Director and District Director
Director of Auxiliary and D strict Conmodore
District Commander and Chief D rector

Chief Director and National Conmmpbdore

The Division Captain is authorized to appoint

to assist and advise in the execution of those duties or
assignnments not specifically designated for D vision Staff
O ficers.

Authority to disestablish a Division is vested in the

The two elected officers of a Flotilla are the

and

The Flotilla staff reports to the Flotilla Vice Cormander | ust
as the Division staff reports to the :

Wien the Flotilla Commander is not present at the D vision
Board neeting, the Flotilla Vice Commander should attend and

w |l have a vote

wll have a vote if the Flotilla Conmmander has nade a
verbal request to the Division Captain

wll have a vote if the Flotilla Comander has so

indicated to the Division Captain in witing
represent the nenbers of the flotilla but without a vote
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3-15

3-16

3-17

3-18

3-19

3-20

3-21

If the Division Captain and Vice Captain are unable to attend
the District Board, the Inmedi ate Past D vision Captain should
attend and

a. wll have a vote

b. wll have a vote if the D vision Captain has nmade a verba
request to the District Comodore

c. wll have a vote unless specified otherwse to the
Di strict Commodore by the Division Captain in witing

d. represent the nmenbers of the division but without a vote

The authority to establish or disestablish a flotilla is
vested in the

Di vision Captain
Di strict Comodore
District Director
Di strict Commander

coop

The primary responsibility for establishing a new flotilla
rests wwth the

Di strict Comodore
Di vision Captain
District Director
Di strict Commander

enop

The fifth flotilla in the fourth division is witten as
, and is spoken as

The fifth flotilla in the tenth divisionis witten as
, and is spoken as

The property and assets of a disestablished flotilla would
normally go to

a. the remaining nenbers, equally
b. the last Flotilla Conmmander
c. the division
d. the district

If a flotilla falls bel ow menbers, or the inactivity
of the menbers are not deened to be in the best interest of
the Coast Guard or Auxiliary, action to disestablish should be
consi der ed.

a. b5
b. 10
C. 15
d 20
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3-22

3-23

3-24

3-25
3-26

3-27

3-28

Flotilla elections nmust be conducted prior to

1 Novenber

1 Decenber

a.
b. 20 Novenber
c
d

15 Decenber

The maxi mum consecutive ternms a Division Captain nmay serve

is

aooo
N NY NN

two year
one year
two year
one year

terns
terns
terns
terns

To run for an elected Auxiliary office, a nmenber nust

a. own a facility
b. be qualified as Operator or Coxswain
C

firs

t have

conpleted the Admnistrative Procedures,

elected O ficer Course or AUXM N plus be qualified in VE,

T o

r OPS.

d. first have conpl eted the AUXLEA Course

(question omtted)

Di vi sion Captains may appoi nt

officers
a. 15
b. 14
C. 5
d. no

assi stant division staff

After an interimelection, the interimterm al ways establishes
eligibility for the next higher office.

TRUE

JONES is the

Di vi si on
busi ness
Di vi si on
Di vi si on

FALSE

| medi ate Past Division Captain, BROM is the

Captain and SMTH is the Vice Captain. In April
commtnments preclude BROMN from continuing as

Capt ai n.

At an interimelection, SMTH is el ected

Captain and BAKER is elected as Vice Captain.
is now the I medi ate Past D vision Captain.

a. JONES
b. BROMWN
C. BAKER
d. No one
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3-29

3-30

3-31

3-32

3-33

3-34

3-35

3- 36

3-37

At an interimelection in July, BLACK was elected D vision
Captain. BLACK can now serve additional, full one
year term(s) as Division Captain before stepping down.

An inactive flotilla may be placed on probation.

TRUE FALSE
Flotilla Commanders may appoi nt a maxi mum of staff
of ficers.

Failure to pay flotilla dues can result in a nenber's

The Director my re-enroll prior menbers to Basically

Qualified or AUXOP  status, wi t hout any additional

exam nations, provided they were not disenrolled based on an

adm ni strative determ nation (admnistratively disenrolled).
TRUE FALSE

When a nenber requests a transfer between flotillas in the
same district, the transfer is effective when approved by the

old Flotilla Commander
new Flotilla Commander
Di vi sion Captain
District Director

enop

Due to a change of residence, a nenber nust request a transfer
fromone District to another. The transfer is effective when
approved by the of the District to which the
menber wi shes a transfer.

A menber may disenroll another nenber.

TRUE FALSE.
Eligibility for facility ownership requires that you own at
| east of a vessel, aircraft, fixed land or nobile radio
station.
a. 25 %
b. 33-1/3%
c 50 %
d 100 %
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3-38

3-39

3-40

3-41

3-42

3-43

3-44

3-45

A menber nust have been a nenber for years before
changing to Retired status.

a. 5

b. 10

c 15

d. 20

To be eligible for nenbership in the Auxiliary, an applicant
nmust be a United States citizen and at | east years of
age.

A menber may resign

after all back dues have been paid

after receiving an affirmative vote fromflotilla nenbers
at any tinme

after approval of Flotilla Comander

enop

Menbers may not be transferred to another flotilla until

the nmenbers of the new flotilla have approved
the Division Captain(s) have agreed
the Flotilla Commanders have agreed
current in financial and property obligations

enop

The District Commander's decision on Disenroll nent for Cause
is not subject to further review or appeal.
TRUE FALSE

El ected officers should ensure that standards, conduct, rules
and procedures are explained and that all nenbers fully
understand their duties and performance requirenents.

TRUE FALSE

Retired nmenbers may fly the Blue Ensign on their facilities
if currently inspected.
TRUE FALSE

The senior elected officer in the Auxiliary is the

3-20



3-46

3-47

3-48

3-49

3-50
3-51

3-52

3-53

No nore than two officers of the National Executive Commttee
may be elected fromthe sane

area command or district
district or division
area or division
district or region

enop

The Nati onal Associ ation of Past District Commbdores, NAPD C,
is authorized and is allowed a seat on the National Board.
Its elected President is all owed vot e.

The National Board normally convenes

tw ce each year
every three nonths
annual |y

whenever necessary

enop

Each Departnent of the National Staff is functionally divided
into Dvisions and the Divisions into :

(question omtted)

There is no m ni mum nunber of subjects that nust be addressed
in District Standi ng Rul es.
TRUE FALSE

The District Board is conposed of

a. DCO, |PDCO DIRAUX, VCO RCOs and DCPs

b. DCO VCO RCGCs, |PDCO and DCPs

c. DCO VCO RCGCs, IPDCO DCPs, DI RAUX, the President of the
Past Captains Association, if authorized

d. DCO VCO RCGCs, IPDCO DCPs and the President of the Past
Captai ns Association, if authorized

To transact business a District Board nust have of its
voti ng nmenbers present.

two-thirds
one hal f

a majority
five eighths

enop
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3-54 Standing Rules of a District and any anendnents thereto are
not effective until signed by the

a Nat i onal Conmmbdor e
b. District Vice Comvbdore
c. D strict Commodore

d Director of Auxiliary
Di

3-55 strict Standing Commttees nust be listed in the
a. District By-Laws
b. National Program
c. Standing Rules
d. Articles of Procedures
3-56 A District Commopdore may run again for the office of

Rear Commodor e.

a. never
b. ,after being out of office for 2 years,
c. ,wth permssion of the D rector,

d. ,after being out of office for 6 years,

3-57 District Elections nust be conducted on or before

a. 1 Novenber
b. 20 Novenber
C. 1 Decenber
d. 15 Decenber
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CHAPTER FOUR - REGULATI ONS, POLI CIES, COAST GUARD SUPPORT AND

A

BASI C MATERI ALS

| nt roducti on. This chapter is designed to acquaint nenbers
wth the details of Chapter 5 and 6 of the Auxiliary Mnual,
COVDTI NST ML6790. 1E

Regul ati ons and Policies. This chapter of the Auxiliary Manual
contains the laws that pertain to the Auxiliary. Al so
presented is the Commandant's policy for adm nistration and
operation of the Auxiliary. Wile reading Chapter 5, students
shoul d make sure they fully understand the foll ow ng topics.

1. How the excerpts fromTitle 14, U S Code affect nenbers of
the Auxiliary.

2. The responsibilities of Auxi |l iary menber s when
communi cating with other Government Agenci es.

3. Requirenents for nenbers of the Auxiliary that are involved
wi th public appearances before governnental bodies.

4. How the Privacy and Freedom of Information Acts apply to
and effect nenbers of the Auxiliary.

5. Wen nenbers of the Auxiliary may use, and the procedures
for using Oficial Business Mil.

6. How a nenber's income tax may be affected by Auxiliary
menber shi p.

7. What the rules are governing Solicitation/Acceptance/ Use of
Funds, Property, Services.

8. How the rules concerning Industry Relations affect the
menbers of the Auxiliary.

9. The requirenents for conducting public affairs.
10. The rules for Auxiliary Publications.

11. The procedures to follow, and benefits to nenbers of the
Auxiliary, in the event of injury or death.

12. The inportance of "Assignnent to Duty" to nmenbers of the
Auxiliary. How, and by whom assignnent to duty is made.

13. The proper handling and use of funds collected fromPublic
Educati on Courses.



14. The policy concerning |Incorporation of units by nenbers of
the Auxiliary.

15. The proper procedures for handling of finances controlled
by Auxiliary units.

16. The significance and use of the Auxiliary ldentification
Car d.

17. How to obtain the Retired Status Card.

18. What nust be done to accompdat e deaf students in Boating
Safety Cl asses.

19. The policy concerning Coast Guard Vehicle Decals for
menbers of the Auxiliary.

Coast Quard Support and Basic Materials. Wile reading Chapter
6, students should make sure they fully wunderstand the
foll ow ng topics.

1. Services provided by the Auxiliary National Supply Center
(ANSC) and the Auxiliary National Mterials Center (ANMVO)

2. The Coast Guard's Wrk-Life Program and its neaning to
menber of the Auxiliary.

3. The responsibility of Auxiliary officers with regard to
Coast CGuard and Auxiliary property.

4. How the Auxiliary License Signature Authority pertains to
menbers of the Auxiliary.

5. The other governnent agencies that provide assistant and
services to nenbers of the Auxiliary.

Study Questi ons. After the students have conpleted reading
Chapters 5 and 6, and have reviewed the inportant topics as
outlined above, they should proceed to answer the follow ng
questions without reference to the text. This will afford a
check on their understanding of the material.
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4-2

4-3

4-6

4-8

Menbership in the Auxiliary automatically entitles the nenber
to a Coast Cuard vehicle decal. True Fal se

Prior to printing any national Auxiliary publication all
articles and phot ographs nust be submtted to and approved by
t he :

a Director

b. D vision Captain

c Chief D rector

d District Comodore

Auxiliary training material manual s, posters and panphlets are
all available, through the unit materials officer, at the
. Insignia, flags, jewelry and PE naterial are obtained by
the DSO-MA for sale in the District Material Center fromthe

a. AUXCEN, PES
b. ANSC, AUXCEN
c ATRC, ANSC
d AUXCEN, ANSC

(question omtted)

A unit of the Auxiliary may be granted | ong term occupancy of
Coast Guard owned bui | di ngs.
True Fal se

provi des the basis for the Auxiliary.

a Title VI, Cvil R ghts Act of 1964.
b. Commandant's I nstruction
C The Navi gat or

d Title 14, United States Code

Corporations controlled by Auxiliary nenbers nmay engage in
selected fund raising activities from any business or
i ndi vi dual outside the Coast CGuard subject to the review and
approval by the Drector.

True Fal se

Flotillas can be incorporated.
TRUE FALSE
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4-9

4-10

4-11

4-12

4-13

4-14

Before Auxiliarists conduct operations on a reservoir
controlled by the TVA, the must contact the agency's
manager .

a. D strict Commander
b. Di rect or

c. Commandant

d. Chief Director

As a matter of general policy a roster of nanes and addresses
of Auxiliary nmenbers shall not be nade available to

a. the Editor of the Navigator
b. any outside organization
c. the Area Commanders

d. Coast Quard Headquarters

Advertising is permtted in Auxiliary publications, however,
accepting and publication cannot be nade w thout prior
approval of the

Commandant

Di strict Conmander
Chi ef Director

Di rect or

enop

Menbers of the Auxiliary are not authorized to conmunicate
wi th other Governnment agencies in the nane of the Auxiliary
unless it has been determ ned by that the
reconmendati ons or requests are consistent with the policy of
the Coast Guard and the Auxiliary and the nmenber is granted
perm ssion in advance of the communi cati ons.

conpetent Coast Guard authority
the Flotilla Commander

the District Conmmodore

the Chief Director

enop

(question omtted)

Any person using the words "Coast Quard", "United States Coast

Quard", "Coast Quard Auxiliary", or "United States Coast Guard

Auxiliary", in an unauthorized manner is subject to a fine of

not nore than or inprisonnent for not nore than
or both.
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4- 15

4-16

4-17

4-18

4-19

4-20

4-21

4-22

As a general policy, subject to IRS regul ation, tax deductions
may be clainmed for :

a. Contribution of personal services

b. Cost of uniforns wi thout general utility

c. Reinbursed expense

d. Depreciation on facilities or equi pnment

The Freedom of Information Act applies to

a. a list of PE class schedul es

b. the One Page Managenent Report

c. the schedule for safety patrols

d. a list of marine dealers

Section 832, Title 14, United States Code, is the authority

for conpensation of Auxiliarists in the case of or

Students nust purchase the course materials before they are
eligible to receive a course conpletion certificate.
TRUE FALSE

In addition to custodial fees and text book costs,
admnistrative fee nmay be charged to each student in a
multi-lesson (BS&S, S&S or ACN) course.

a NO
b a reasonabl e

c. a $1.00

d. a $5.00

O ficial Business mail may not be used for

notices of Auxiliary neetings

official Auxiliary information, fornms, etc.
personal information between nenbers
correspondence to the Director

enop

Auxi liary menbers may appear before |egislative hearings as
private citizens, however, they are not authorized to wear the
Auxi |l iary nor in any way indicate that they
represent the or the :

The Coast Guard may transfer surplus furniture and TV
receivers to an Auxiliary unit.
True Fal se
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4-23

4-24

4-25

4- 26

4-27

4-28

4-29

is a type of witten orders authorized for nenbers of
the Auxiliary.

Non-r ei mbur sabl e patrol orders
Non-specific duty orders

Vol unt eer patrol orders

None of the above

enop

Manual s and panphlets are ordered by the unit naterials
of ficer from :

a. The Director
b. DSO MVA

c. ANSC

d. ANMC

Feature articles on Auxiliary topics for commercial
periodicals is encouraged. However, the nmust approve
the article before publication.

Director

Chief D rector

Departnent Chief, Public Affairs
Nat i onal Commodor e

enop

Spouse's nanes are information protected under the Federa
Privacy Act of 1974.

True Fal se
Active duty nenbers of the Coast Guard or Navy may not join
the Auxiliary.

TRUE FALSE
Auxiliary identification cards wll have expiration
date
a a 1 year
b a 5 year
c a 10 year
d no
When an Auxiliarist has been requested to testify before a

Federal legislative hearing on a natter related to the
Auxi liary, the nmust be provided advance notification.
a. District Commander

b. Chief Director

c. District Commodore

d. Drector
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4-30

4-31

4-32

4-33

4- 34

4-35

4- 36

4- 37

The corporate charter and Byl aws of District Boards which have
established a corporate entity nust have such docunents on
file in the office of the appropriate

Use of an Auxiliary title as a prefix before an officers nane
in correspondence, news stories, introductions, greetings,
etc., islimted to past or incunbent

a. D vision Captains or above
b. Flotilla Commanders and bel ow
c. District Compdores or above
d. National Staff Oficers

Appropriations of the Coast Guard are available to pay for
actual necessary travel expenses of nenbers assigned to duty.
TRUE FALSE

There is no restrictions on the use of any admnistrative fee
col |l ected from BS&S st udents.
TRUE FALSE

The Is authorized to help Auxiliary units obtain GSA
controlled facilities for teaching public education cl asses.

a. Di strict Cormmunder
b. Di rector

C. Conmmandant

d.

Chi ef Director

When an authorized staff officer assigns a nenber to a
specific activity, such as teaching a PE class, no witten
record is required.

Tr ue Fal se
If imrediate arrangenents to accommobdate a deaf student
enrolled in a PE class cannot be nade, the class should be
cancel | ed.

Tr ue Fal se

It is not necessary for flotilla commanders to obtain approval
before signing an agreenent regarding the use a school's
facility for a public education course.

True Fal se



4-38

4- 39

4-40

4-41

4-42

4-43

4-44

Auxiliarists may receive assistance from representatives of
the Coast Quard's Wrk-Life Program This includes assistance
fromall but the

a Rel ocati on Assi stance Manager
b. Financial Assistance Manager
c. Wellness Coordinator

d. Dependent Resources Coordi nator

Comrercial advertising in a division's newsletter is never
permtted.

True Fal se
Violations of the Privacy Act may result in a civilian
crimnal action involving in a penalty of

not nore than 5 years in prison
not nore than $5, 000
not nore than 1 year in prison
not nore than $1, 000

enop

When assigning a nmenber to a specific activity, the record
shoul d specify the : :
and the Auxiliarist(s) aSS|gned

Auxiliarists may use Coast Quard exchanges to purchase all but

a al cohol i ¢ beverages and tobacco products
b tel evision sets

c. gasoline

d autonobile tires

A

uxiliarists may conduct fund raising activities anong
Auxi liary menbers only after the approval of the

Commandant

Chi ef Director

Di strict Conmander
Di rect or

a
b
c
d
Any notorboat or yacht, while assigned to authorized Coast
Guard duty shall be deened to be a :

public assistance vehicle

public vessel of the United States
Coast QGuard cutter

comruni cati ons vessel

enop

4-8



4-45 Wien a flotilla's newsletter contains conmercial adverti sing,

it shall be cleared by the bef ore publi shing.
a. D strict Commander

b. District Legal Oficer

c. D strict Commpdore

d. Drector
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CHAPTER FI VE - HUMAN RI GHTS, MEMBER TRAI NI NG AND REI MBURSEMENTS

A

| nt roducti on. This chapter is designed to acquaint nenbers
with the details of Chapter 7, 8 and 9 of the Auxiliary Mnual,
COVDTI NST ML6790. 1E

Human Rights. Wile reading Chapter 7, students should nake
sure they fully understand the follow ng topics.

1. The application of "Gvil R ghts" to nenbers of the

Auxi | iary.

2. How to file, investigate and resolve conplaints of
di scrim nati on.

3. The definition of and policy concerning "Sexual
Har assnment . "

4. The responsibilities of nmenbers of the Auxiliary concerning
the matter of sexual harassnent.

5. The training required and assi stance available to prevent
acts of sexual harassnent.

6. The Commandant's Human Rel ations Poli cy.
7. The Commandant's Sexual Harassnment Policy.

Menber Training. Wile reading Chapter 8, students shoul d nake
sure they fully understand the follow ng topics.

1. The authority and responsibility for training of Auxiliary
menbers.

2. The Basic Qualification (BQ training requirenents.
3. The conposition of the Auxiliary nmenber nunber.

4. The requirenents for qualifying, maintaining qualification,
and re-qualifying as a Vessel Exam ner (VE).

5. The requirenents for qualifying, maintaining qualification,
and re-qualifying as an Instructor (IT).

6. The various |levels and requirenents for qualifying,

mai ntaining qualification, and re-qualifying in the surface
operati ons program
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7. The various levels and requirenents for qualifying,
mai ntai ning qualification, and re-qualifying in the air
operati ons program

8. (Oher operational prograns available to nenbers of the
Auxi liary.

9. The requirenents for qualifying, maintaining qualification,
and re-qualifying as a Marine Dealer Visitor (W).

10. The availability of the Adm nistrative Procedures Course
and Auxiliary Leadership Course for officer training.

11. The presentation of in-flotilla training.

12. The Specialty Courses avail able and the adm nistration of
t heir exam nati ons.

13. The Auxiliary National Schools available for nenber
trai ni ng.

14. The Coast Quard courses, resident and correspondence, that
are avail able for menbers of the Auxiliary.

Rei nbursenent of Auxiliarists. Wiile reading Chapter 9,

students shoul d nake sure they fully understand the foll ow ng

t opi cs.

1. Wat reinbursenents Auxiliarists are entitl ed.

2. The type of travel orders that Auxiliarists may receive.

3. The information contained on Coast Cuard orders.

4. Reinbursenent gqguidelines for per diem transportation,
| odgi ng, subsistence, and other additional expenses.

5. Procedures for conpleting a travel claim

6. Procedures for submtting m nor damage and | oss cl ai ns.
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5-6

5-9

Study Questi ons. After the students have conpleted reading

Chapters 7, 8 and 9, and have reviewed the inportant topics as
outlined above, they should proceed to answer the follow ng
questions without reference to the text. This will afford a
check on their understanding of the material.

A nmenber may be credited with conpletion of the Navigation
Specialty (AUXNAV) course by successful conpletion of the
Coast CGuard Institute course in Piloting.

TRUE FALSE

(question omtted)

When nenbers believe they have been subjected to
discrimnation wthin the Auxiliary because of race, color
religion, sex, age, national origin, or disability, they have
the right to file a conplaint.

TRUE FALSE

(question omtted)

When an informal resolution of a conplaint of discrimnation
cannot be reached, the formal conplaint nust be filed within

days.
a. 15
b. 20
c. 30
d. 60

Sexual harassment is conduct which interferes wth an
i ndi vi dual ' s perfornmance.
TRUE FALSE

(question omtted)

To maintain currency in the Boat Crew Program nenbers are
required to performat |east one tow ng evol ution each year.
TRUE FALSE
When nenbers of the Auxiliary are on non-reinbursable orders
to a Coast CGuard unit that is accessible to a CG D nning
Facility, they are entitled to dine at the facility but nust
pay for the neal.
True Fal se
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5-10

5-11

5-12

5-13

5- 14

5-15

5-16

5-17

The ultimate responsibility for insuring nmenber training rests
with the :

Flotilla Conmander
Di strict Conmmpdore
Di strict Conmmander
District Director

enop

Any AUXOP nenber is authorized to proctor Specialty Course
exam nat i ons.
TRUE FALSE

Wen a conplaint of discrimnation cannot be resolved
informally by the flotilla comander or CGRAUX/ CRC, the
conplaint nmay be made to the

a. District Drector

b. District CGvil Rghts Oficer

c. District Commander

d. Commandant

To retain qualification as Marine Dealer Visitors, nenbers
nmust perform visits annually.

a. no

b. 4

c. 8

d. 10

A Coast Guard unit, that issued patrol orders to an Auxiliary
menber, may reinburse the nenber for mnor damage occurred
whil e on patrol when the anmount is |ess than

a. $25.00

b. $50. 00

c. $200.00

d. $500.00

When receiving a conplaint of discrimnation, the CGAUX/ CRC
has days to achieve an informal resolution.

a. 15

b. 20

c. 30

d. 60

(question omtted)

(question omtted)

5-13



5-18

5-19
5-20

5-21

5-22

5-23

5-24

5-25

To maintain currency in the Boat Crew Program nenbers are

required to perform underway hours each year.
a. no
b. 8
c 25
d. 40

(question omtted)

Flotillas are required to conduct the Coast CGuard's sexua
harassnment prevention training

a only once
b. annually

C by each new flotilla commander
d when required by the director

(question omtted)
To retain qualification as a Vessel Exam ner, nenbers nust

annual |y perform passing or failing CVES, PWC exans
and/or facility inspections each year.

a. b5
b. 10
C. 15
d 20

When nenbers are found to have violated the Comandant's ci vil
rights policy, they are subject to a $1000.00 fi ne.
TRUE FALSE

Wen a pilot fails to receive the annual training in water
survival techniques, they are no longer eligible to
participate in the Air Program

TRUE FALSE
When performng travel on Coast Guard rei nbursable orders,
menbers may always use their privately owned car and wll
al ways be reinbursed for using it.

True Fal se
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5-26

5-27

5-28

5-29

5-30

5-31

5-32

5-33

5-34

5-35

Wen a formal, witten conplaint of discrimnation is
submtted to the active duty Coast Quard District Gvil R ghts
Oficer, a determnation will be nade as to whether the Coast
Guard wll accept the formal conplaint within wor ki ng
days after receiving the conplaint.

a. 15
b. 20
(o 30
d 60

(question omtted)

Menbers of the Auxiliary, not assigned to duty, MAY dine at a
CG D ning Facility.

True Fal se
An attenpt should first be made to informally resolve
conpl aints of discrimnation.

TRUE FALSE

Menmbers may qualify in the Boat Crew Program as a Crewran,
Qper ator, or Coxswai n.

TRUE FALSE
For a nmenber to qualify as a Marine Dealer Visitor, they nust
first becone a Vessel Exam ner.

TRUE FALSE
Menbers will always be reinbursed the cost of tips for
handl i ng baggage.

True Fal se

When conplaints of discrimnation cannot be resolved
informally by the flotilla conmander or division captain
wi t hin days, arrangenents shoul d be nmade for the nmenber
to meet with the CGAUX/ CRC.

a. 15
b. 20
c. 30
d. 60

To retain qualification as an instructor, nenbers are not
required to teach any courses.
TRUE FALSE

(question omtted)

5-15



5- 36

5-37

5-38

5-39

5-40

5-41

5-42

5-43

orders are never issued to nenbers of the Auxiliary.

a. Trip

b. | nvi tati onal
c. Verbal

d. Monthly

The CGAUX/ CRC wi I | consider conplaints that are filed within
days of the alleged incident.

a. 15

b. 20

c. 30

d. 60

Menmbers found to have engaged in sexual harassnent or have
violated the Cvil Rights policy, my be admnistrative
di senrol | ed.

TRUE FALSE

is not a Specialty Course.

Weat her
Comruni cat i ons
Leadership
Patrol s

enop

All reported incidents of sexual harassment wll Dbe
i nvestigated by the director.
TRUE FALSE
Formal conplaints of discrimnation nust always be in witing.
TRUE FALSE
CGAUX/ CRCs are involved with civil rights matters, not sexual
harassnment matters.

TRUE FALSE
Menbers of the Auxiliary, traveling on Coast Quard
rei nbursable orders, will be reinbursed for the cost of the
Airport linmo service between their hone and the airport.
True Fal se
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CHAPTER SI X - UNI FORMS AND AVWARDS

A

Introduction. This chapter is designed to acquaint nenbers
wth the details of Chapters 10 and 11 of the Auxiliary Manua
COVDTI NST ML6790. 1E

Uniforms. While reading Chapter 10, students shoul d make sure
they fully understand the foll ow ng topics.

1. When uniforns nust be worn.

2. The accessories authorized for wear with the Auxiliary
Uni f orm

3. Wiere uniforns nay be procured.
4. The "Special Itens" authorized for wear.

5. The "standards" to be followed when wearing the Auxiliary
Uni form

6. Wat and how various insignia, devices, ribbons and
mniature nedals are to be worn with the various Auxiliary
uni f or ns.

7. Wat caps and hats are authorized for wear with the various
Auxi | iary uniformns.

8. Wiat outer garnents are authorized for wear wth the
various Auxiliary uniforns.

9. The conposition of the various nmen and wonen's uniforns and
when each is authorized for wear.

8. The requirenents and procedures for Unit Standing Rul es.

Awards. Wil e reading Chapter 11, students should nmeke sure

they fully understand the foll ow ng topics.

1. The procedures for recomendi ng nenbers for an award.

2. The various neritorious awards presented to nenbers of the
Auxiliary, their precedence, and the action required for

their presentation.

3. \What program ribbons are authorized and when are nenbers
aut hori zed their wear.
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6- 2

6- 3

6- 4

6-5

4. \What breast devices are authorized and the manner of
weari ng each

5. Wat attachnents are authorized for the various ri bbons and
when and where they are pl aced.

6. What additional Auxiliary awards are authorized.

7. What Coast CGuard awards are authorized, and the
requi renents for their presentation to nenbers of the
Auxi liary.

8. Wiat the equivalent relationship is between Coast CGuard and
Auxiliary meritorious awards.

9. The proper precedence in placenent of ribbons for Coast
Guard and Auxiliary awards presented to nenbers of the
Auxi | iary.

10. The proper precedence of all awards that may be worn by
menbers of the Auxiliary.

Study Questi ons. After the students have conpleted reading
Chapters 10 and 11, and have reviewed the inportant topics as
outlined above, they should proceed to answer the follow ng
questions without reference to the text. This will afford a
check on their understanding of the material.

Anchors are worn on the Exam ner and |Instructor ribbons.
TRUE FALSE
Wen a nenber wears Coast Guard Blue Dress Trousers, a |ight
bl ue long sleeve shirt with a blue four-in-hand tie (undress
blue winter), earned ribbons nmay be worn.
TRUE FALSE
Auxiliarists can be eligible to receive the Coast Guard Unit
Commendat i on awar d.
______ TRUE FALSE
Anchors are affixed to the Coast Guard Auxiliary Menbership
Service Award ribbon to indicate the nunbers of tines the
award has been received.
TRUE FALSE
No nane tags and only mniature nedals and breast devices,
pl us the AUXOP and Past O ficer devices, can be worn on the
Di nner Dress uniforns.
__ TRUE FALSE
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6- 10

6-11

6-12

The Woly Pully sweater can be worn wwth the Wnter Dress Bl ue
Uni form
__ TRUE FALSE

Ohthe line in front of the uniformitens |isted bel ow, place
t he nunber fromthe uniformdiagramto show where each itemis
properly worn.

Ri bbons

Past O ficer device

Nane Tag

Fi rst (and only)
Breast device

A second Br east
devi ce

AUXOP devi ce

To receive the Plaque of Merit, the rescue cited in the award
must have been successful.
True Fal se
Aides in PE Classes are not required to be in uniform
True Fal se
After receiving a Menbership Service Anmard for 10 years, a
star is placed on the Menbership Service Award R bbon.

3/16" gold

3/ 16" bronze
3/ 16" silver
5/ 16" sil ver

enop

The Auxiliary Blue Blazer nmay be substituted for all dress
uni f or ns.

True Fal se
For a crew nenber to wear the Auxiliary Junp Suit on patrol
ALL nmenbers of the crew nust al so wear the Junp Suit.

True Fal se
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The insignia for a National Departnent Chief would contain a

A"
a. Silver
b. Bl ue
C. Red
d. Bl ack

When a nenber qualifies as an Unpi nned Coxswain (old Vessel
Qperator) a silver "O' is placed on the Operations Program
ri bbon.

True Fal se
Fromthe list below, the only outer garnent under which the
wooly pully may be worn is the

a. reefer

b. cold weather jacket
c. overcoat

d. trenchcoat

Large nmetal office insignia are worn on the shoul ders of the
Wor k Jacket.
True Fal se

Ofice insignia worn on the Reefer are

Enhanced shoul der boards
Large nmedal insignia
Hard Shoul der Boards
Smal | nedal insignia

enop

When a nenber has qualified as Crew Menber, an ATON Verifier
and as an Air Observer, star(s) are placed on the
Operations Programribbon.

one 3/ 16" bronze
no

two 3/16" bronze
three 3/16" bronze

enop

(question omtted)

Past officer device is only worn by past elected officers.
True Fal se
The only difference between the Service Dress Blue - Bravo and
the Service Dress Blue - Alpha uniforns is that a white shirt
is worn and no nanme tag is worn on the Al pha uniform
True Fal se
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6-22 When a nenber has conpleted all 7 Specialty Courses,

a. seven 3/16" bronze stars are worn on the ribbon

b. six 3/16" bronze stars and one 3/16" silver star are worn
on the ri bbon

c. one 3/16" bronze star and one 3/16" silver star are worn
on the ri bbon

d. the ribbon is no | onger worn
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6-23 Test your know edge of nen's unifornms and accessories. Vari ous

men's uniforns are listed in Colum, "A". Various itens that
conprise these unifornms are listed in Colum "B". In the space
provi ded under each uniformin Colum A, list the letter for all

itens in Colum B that could apply to that uniform Any itemin
colum B may be used for nore than one of the |isted uniforns.

Colum B
Colum A _
a. Short Sl eeve Light Blue
1. Undress Blue Summer Al pha Shirt
b. Col | ar Devi ces
C. Bl ack Bow Ti e
2. Undress Blue Sunmmer Bravo
d. Bl ue, VWite or Brown

Boat i ng Shoes

e. Mlitary/ Auxiliary
3. Undress Blue - Wnter Ri bbons
f. Auxiliary Qualification
Devi ces ( Coxswai n,
AUXOP, etc.)
4. Tropical Blue .
P g. M ni ature Medal s
h. Dress Trousers/ Sl acks
5. Service Dress Blue Bravo ¥ Wi te Shirt
] - Bl ue Four-in-Hand Tie
K. Enhanced (Soft) Shoul der
Boar ds

6. Wnter Dress Blue
| . Unit Ball Cap

m Bl ack Dress Shoes
7. Service Dress Blue Al pha n. Blue Wnter Long Sleeve
Shi rt
0. Nanme Tag
8. Dinner Dress Blue p. Coast Guard Bl ue Coat
qg. Combi nati on Cap
r. Long Sl eeve, Light Blue
Shi rt
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Test your know edge of wonmen's uniforns and accessories Various
worren's uniforns are listed in Colum, "A'. Various itens that
conprise these uniforns are listed in Colum "B'. |In the space
provi ded under each uniformin Colum A list the letter for
all itenms in Colum B that could apply to that uniform Any
item in colum B may be used for nore than of the listed
uni f or ns.
Col um A Colum B
Undress Bl ue Summer Al pha a. Short Sleeve Light Blue
Shirt
b. Col | ar Devi ces
Bl ack Neckti e
Undress Bl ue Sunmer Bravo

Blue, Wite or Brown
Boat 1 ng Shoes

e. MIlitary/ Auxiliary
Ri bbons
Undress Blue - Wnter )l Auxiliary Qualification
Devi ces ( Coxswai n,
AUXOP, etc.)
g. M ni ature Medal s
Tropi cal Bl ue h. Dress Bl ue Sl acks
i VWite Short Sl eeve
Shirt
_ ] . Ascot
Service Dress Blue Bravo k. Enhanced (Soft) Shoul der
Boar ds

| . Unit Ball Cap

Wnter Dress Bl ue

m Bl ack Punps

Blue Wnter Long Sl eeve
Shirt

Name Tag

Service Dress Blue Al pha

CG Bl ue Service Dress Coat
Conbi nati on Cap

2 T ©

Bl ue Undress Sl acks

=

D nner Dress Bl ue

s. Blue Dress Skirt
t. Bl ue Four-in-Hand Tie

c

Long Sl eeve, Light Blue
Shirt
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